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Welcome to lesson three from Genealogy Beginner. You have 
begun the journey of researching your family tree, you can 
apply your new found knowledge of sound genealogical 

practices and you’ve begun to fill out your Family Group Sheets. You 
are off to a great start. It won’t be long before you have more informa-
tion than you are able to keep track of!   

Now is the time to get organized.  

The wise genealogist knows the value of good record keeping. Once 
you begin, it does not take long before you have accumulated large 
amounts of data, so much that it is not uncommon to lose track of 
what you have.  That is why, before you go any further, you should 
set up your filing system.  

In this lesson, we will discuss the various types of data you will be 
collecting, as well as several methods you can use to organize that data.  At the conclusion of this lesson, you will 
be well on your way to having an effective structure from which you can base all future research. 

Systems of Organization
Let’s start with a quick look at the three leading systems of organization.  In the following tables, you will see the three 
main methods for organizing your genealogy: file folders, binders and computers.  Before you decide on which method 
you want to apply, let’s consider some of the advantages and disadvantages of each.

Filing Systems
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File Folders

Advantages
Portable

Inexpensive

Expandable 
(grows with you)

Disadvantages
Messy

Takes up more room
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